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             FORM NO. GNU/ITD/PUR/01 
 

                             GANPAT UNIVERSITY 
                                            IT DEPARTMENT 
        PROFORMA FOR SUBMITTING PROPOSAL FOR IT REQUIREMENTS 
        FOR THE SESSION:- ......................................-.........................................           

                                                                             ( As per cycle of ITPP  1.0) 
 
            DATE:……………… 
1) Name of the College/Institution :  
2) Department/Branch   : 
3) Which Course assets are needed : 

Requirements 
 
4) Computer System  
 
Sr. 
No. 

Specifications/Configuration            Quantity Expected Date 
of Delivery 

Remarks 

      
 

     
 

   
 

  

 
Justification: 
 
 
 
 
 
 
5) Printers 
 
Wheather  Printers Required                                   Yes  No           
 
If yes please tick the appropriate box or boxes 
 
 Name of Printer   √  or X                    Quantity          Expected Date of Delivery 
 

1) Laser Printer                    
2) Dot Matrix Printer     
3) Any other (Please Specify) 
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Justification : 
 
 
 
 
 
 
 
 
6) UPS & Voltage Stabilizers            
 
Wheather UPS required :                                           Yes                        No 
Wheather Voltage Stabilizers required:                      Yes                        No 
 
If yes  please fill the details 
Sr. 
No. 

Specifications/Configuration             Quantity Expected Date of 
Delivery 

Remarks 

      
 

     
 

   
 

  

Justification : 
 
 
 
 
 
 
 
 
 
 
7) Others ( Those not covered in S.No. 4 to 6)    
Sr. 
No. 

Name of 
IT Device 

Specifications/Configuration    Quantity Expected Date of 
Delivery 

Remarks 

       
 

      
 

    
 

  

 Justification : 
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8) Latest Status of  IT assets in the  Institute/Department 
Sr. 
No. 

Name of IT 
Asset 

Specifications/Configuration    Active 
Qty 

Dead 
Qty 

Remarks 

      
 

 

     
 

 

    
 

  

      
 

      
 

      
 

      
 

      
 

      
 

      
 

      
 

      
 

 
9) Comments/Remarks of the Head of the Department 
 
 
 
 
10)        Comments/Remarks of the  Principal/Head  of Institute/Department 
 
 
 
 
Signature of HOD       Signature of the Principal /Institute 
 
 

Seal of the Institute 
 
 
 

For the Use of  IT Department 
 
1) Form Received Date……………………      Sign of the Receiver………………………. 


